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Admissions Policy 
Lea Nursery School is a community nursery school.  

 
Admission to Lea Nursery School does not mean the child will automatically get a place in any of the 

neighbouring schools. 
 
 

THE LOCAL AUTHORITY CO-ORDINATES ADMISSIONS FOR RECEPTION CLASSES.  
 

PARENTS WILL NEED TO APPLY FOR PRIMARY SCHOOL PLACES THROUGH THE SLOUGH BOROUGH 
COUNCIL WEBSITE. 

 
 
This policy is applicable to all regardless of gender, sexuality, religious belief or none, culture, ethnicity, ability or 

disability, individuals with protected characteristics and those with none; it does not determine to discriminate 
against any individual whilst ensuring the smooth operation of our school. 

 

 
 
 
 
 
 
 
 

Approved by Governing Body: 13 March 2023 
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Tel: 01753 536492 

E-mail: post@lea-nursery.slough.sch.uk 
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1. Aims  

This policy aims to: 

Explain how to apply for a place at the school 

Set out the school’s arrangements for allocating places to the pupils who apply 

Explain how to appeal against a decision not to offer your child a place 

 
2. Places available 

The following places are available at Lea Nursery: 

• 3-4 year olds: The Nursery has 65 children in each session (am) and (pm). (130 part time places.) A 
maximum of 22 full time equivalent places will be allocated to children who qualify for 30 hours of 
Nursery Education. There are a limited number of flexible places available- the offer of these places will 
be dependent on the days required by parents. 

• 2-3 year olds: The Nursery has 8 children in each session (am) and (pm). (16 - part time places.) We do 
not offer full time places for 2 year olds. 

Lea Nursery School is open term time only. The term dates are available on our website. 

 
3. Applying for a place 

Application forms are available 

• At Lea Nursery School reception 

• On the Lea Nursery School website. 

Preference for the following categories of children may be specified on the application form: 

• Morning (8.35 a.m. to 11.35 a.m.) 

• Afternoon (12.20 p.m. to 3.20 p.m.) 

• Flexible hours (Two full days 8:00a.m. to 3:20p.m.) 

• 30 hour places (8.35a.m. to 2:35p.m. or 8.00a.m. 2:00p.m.) 

 

Parents are asked to indicate if they would like a place for their child as a 2-year old, or a 3-year old. 
Completed application forms should be signed and dated and returned to Lea Nursery School Reception. 
Visits are available on request. Please pre-book these via our Lea Nursery School Reception 01753 536492. 
 
4. Admission Criteria 

Places will be offered according to the following criteria:  

 
(1) Children with educational, medical or social needs. (Applications on these grounds will have to be 

supported in writing by the relevant professional involved, such as the Special Educational Needs 
Team, General Practitioner or Social Worker.) 
 

(2) Children with a brother or sister at Lea Nursery School when the child is due to be admitted. 
 
(3) Admission is offered on the basis of when the application form is received. (I.e. Children who have 

been on the waiting list longer will be allocated a place first.)  
 
Places can only be offered to children residing in other Local Education Authorities once children residing in 
Slough have been offered a place. 
 



3 

 

Two year old place 
Children become eligible for a place the term after they turn 2. All 2 Year Olds will be offered funded 15 hours 
from April 2024. 
 
Until April 2024, children who are eligible for a funded entitlement for 2-year-olds place will be allocated places 
first. (This needs to be applied for online via Slough Borough Council and a code needs to be provided with the 
application.) If places continue to be available then those parents who do not qualify for the free entitlement will 
be considered, however there is a payment for these places.  
 
For a free entitlement place for a 2-year-old: 

 

• Applications can be made the term before a child turns 2 for possible admission the term following 
the child’s second birthday.  

• Evidence of entitlement to a funded 15-hour place for 2-year-olds will need to be provided. 

• On receipt, each application form is stamped and filed in chronological order. Admission is offered 
on the basis of the date the application form is received and using the admission criteria listed 
above. 

• Lea Nursery School admits children each term if there are vacant places. 

• Parents will be asked to show their child’s birth certificate and provide their National Insurance 
Number.  

• Unsuccessful applicants will be considered with the next batch of applicants. 
 
For parents who do not qualify for the free entitlement, there is an option to pay for a place if space is available. 

• The contract and fees for such places are outlined in the ‘Charging and Remission Policy’. 

• Children will need to attend for a minimum of 12 hours (3 days) per week. 
 
Children who have a 2-year-old place transfer automatically into the nursery class in or around the term that 
they turn 3. 
 
Three year old place 
Children are eligible for a place the term after they turn 3. 
 
For a place for 3–4-year-olds: 

 

• Applications can be made at any time for possible admission the term following the child’s third 
birthday. It is important to let the nursery know if you move house. The nursery posts out offer letters 
and you will not receive one unless we have the correct address. 

• On receipt, each application form is stamped and filed in chronological order. Admission is offered 
on the basis of the date the application form is received and using the admission criteria listed 
above. 

• Lea Nursery School admits children each term if there are vacant places.  

• Parents will be asked to show their child’s birth certificate and provide their National Insurance 
Number.  

• Unsuccessful applicants will be considered with the next batch of applicants. 
 
 
30 hour place 
Some children may be eligible to a thirty-hour place at nursery. There is a maximum of 22, thirty hour places 
available. The eligibility criteria are available on the Slough Borough Council website. It is advisable to let the 
nursery know as soon as possible if your child is eligible. An eligibility code will need to be provided. 
 
The admission criteria above apply to 30 hour places.  
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Funding Support can be found at: www.slough.gov.uk/early-years-childcare/free-early-education-3-4-year-olds/4   
and www.childcarechoices.gov.uk/  
 
5. The Process 
Parents will be notified either by letter or telephone when a place becomes available. This is generally during 
the preceding term, although sometimes places become available at short notice.  
 
Parents will be requested to confirm acceptance of the place. Parents are strongly advised to respond within the 
specified time otherwise the place will automatically be offered to the next child on the waiting list. 
 
Children may be invited to a pre-nursery visit. 
 
It is the school’s policy to offer every family an induction session with their Keyworker. At this session we will 
notify parents of their child’s start date and agree with parents a settling in plan based on their child’s individual 
needs. 
 
It is the school’s policy to arrange a home visit where this is believed to be in the best interest of the child. The 
Keyworker and one other adult will visit. The purpose of the visit is to see the child in their home context where 
they feel most confident and comfortable. The home visit can help children and the family to develop a 
relationship with their Keyworker. Parents will be notified of their child’s start date at the home visit.  
 
Induction meetings and settling in plans are carried out in a staggered manner. This is so that Keyworkers can 
take the time to get to know individual children. This helps children to settle in quickly. All children will have 
carried out a settling in process to ensure they are ready to start at Lea Nursery School at the start of their first 
term.  
 
If a child leaves during term time, his/her place is allocated immediately to the next child on the waiting list. 
 
6. How to appeal if your child is not offered a place 
If your child’s application for a place at the nursery is unsuccessful, you will be informed why admission was 
refused. If you wish to appeal, you must set out the grounds for your appeal in writing and send it to the 
following address: 
 
Lea Nursery School 
Wexham Road 
Slough 
SL2 5JW 

7. Monitoring arrangements 

This policy will be reviewed and approved by the Governing Body every year.  
 
We are an Equal Opportunities setting and reflect in our admissions criteria requirements identified in 
the Equalities Act 2010, the latest Slough Borough Council Fair Access Protocol and School 
Admissions code. 

http://www.slough.gov.uk/early-years-childcare/free-early-education-3-4-year-olds/4

